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ITOJIO)KEHUE O BUBJIMOTEKE
o0meoOpaszoBaTeabHOrO YUYpeKaeHns

1. O6mme nonokenus

bubnuorexa sgsasercs CTPYKTYpHBIM MOJIpasaeneHueM o0ieo6pasoBaTensHoro
YUPEXKICHHs, YYaCTBYIOUIEM - B y4eOHO-BOCIIMTATETEHOM npoiecce B LEIAX
obecriedeHys: 1paBa Y4YaCTHUKOB o0paszoBaTesbHOro mpolecca Ha GecIaTHoe
TNonb30Banue OMOIMOTEYHO-HH(POPMAIIOHHBIMH pecypcamu. :
HesrenpHocTs  GubmHOTEKH 0011e00pa3oBaTENEHOIO  yUpekKIeHUS (manee
bubnuoreka) orpaxkaercs B ycTaBe o061eobpazoBaTebHOro YYPEXICHH.
Obecnegennocts 6ubmorexy Y4YeOHBIMH, METOIUYECKUMH U CIpPaBOYHBIMH
AOKYMEHTaMH  yYMTBIBACTCS TIPH  JIHLIEH3MPOBAHUM 006111e06pazoBare sHOro
YUPEXKIACHHUS, ‘

Lemn 6ubnuorexn o6umieo6pasoratensHoro YUPEXKNACHHUS COOTHOCHTCHA ¢ LETAMH
001e00pa30BATCIBHOTO  yupekaeHns: popmuposaune  o6uei KyJIbTYpbI
JHYHOCTH  OOYYalOLUMXCH Ha OCHOBE YCBOEHHS OGS3aTEBHONO MHHAMYMa
conepxanus 00IIeOOpa3OBATENBHBIX MPOTpaMM, WX ajadTalms K KU3HU B
OOIIeCTBE, CO3NAHHME OCHOBBI IS OCO3HAHHOIO BbIOOpa M mocieayromero
OCBOCHHUSA NPOQECCHOHATIBHBIX 001eo6paszoBaTeEHBIX IpOrpamMM, BOCHHTAHUS
TPX/AHCTBCHHOCTH, TPY/AOJIOOHS, YBaXeHUs K MpasaM U cBOoGoIaM ‘4eNOBEKa,
MOOBH K OKpy)Karoriei npupose, Pomuue, cembe, popmuposanme 310POBOTO
obpasa KHu3HU.

bubnnorexa pykosoacTeyercs B croeii HEATETIFHOCTH (ellepaIbHLIMU 3aKOHAMH,
yKasamu  u  pacnopsokeHusMu  I[lpesumenra  Poccuiickoit Denepanuu,
[TOCTaHOBNICHHUAMHE ¥ pacriopsikeHusMu [paBurensctra Poccuiickol Denepaitin U
UCIIOTHHUTENILHBIX OPraHoB cy6bekToB Poccuiickoii Depepanuu, peuleHuIMU
COOTBETCTBYIOIIETO oprasa yUpaBieHus obpazoBanuem, YCTaBOM
001meobpazosaTensLHOro YUPEKCHUS, NIOJIOKEHNEM 0 Ooubnnorexe,
YTBEPKIACHHBIM JIUPEKTOPOM 06111e06pa3oBaTeNbHOIO VIpeXIeHNs. >
HearensHocts  Oubnmorexkw  ocHOBBIBaeTcs  Ha NPUHLMIAX  JCMOKpaThH,
TYMaHu3Ma, OOLIENOCTYIIHOCTH, MPUOPHTETA OBIIEUCI0BEUCCKIX IIEHHOCTEH,
TPAXAHCTBEHHOCTH, CBOOOIHOTO PA3BUTHS JTHYHOCTH.

Iopsinox nons30Banms MeTOYHUKAMH MH(DOPMALH, NepeveHb OCHOBHBIX YCIOYT U
YCHIOBUSL UX TIPE/IOCTABJICHHUS ompenernstores Ilonoxennem o 6Gubimuorexe
obmeobpazosaTensHOTO yapexnerns v llpaBunamu nonesosanus 6ubmmorekoii,
YTBEPXKCHHBIMH PYKOBOAMTENEM 00IIE06pa30BaTENLHOrO YUPEXKAEHHUS.
Obmeobpasoparensroe YUPEX/IEHHE HeceT OTBETCTBEHHOCTH 3a JOCTYITHOCTE #
Ka4ecTBO O1O/IMOTeIHO-HHMOPMALMOHHOTO obcnyskuBatus GUOTHOTCKH.



8. Opranmmszanus  OOCIyXHMBaHHMS  Y4aCTHHKOB o0pazoBaTeNpHOro  mpomecca
IPOM3BONMTCS B COOTBETCTBHM C IpaBUJIaMH TEXHUKH 0e30macHOCTH U
IPOTUBONOKAPHBEIMHI CAHUTAPHO-TUTUEHHIECKAMHU TpeOOBaHUSIMH.

2. OcHOBHBIE 321241

1. OcHoenbiMu 3a0a4amu 6UOIUOMEKU ABGIAIOMCA:
a) obecriedeHue y4acTHAKaM 0011eo0pasoBaTelbHOro nporiecca — 00yJaromumes,
TleJaroruueckuM pabOTHUKAM, - POIUTENAM (MHBIM 3aKOHHBIM TIpeICTaBUTENSIM)
obyuaromuxcsi (fanee — IMOJIb30BATENsIM) — JOCTyNa K uHGOpMALK, 3HAHWM,
WaesM, KylbTypHBIM LEHHOCTAM IOCPEICTBOM HCIOJIB30BAHNA ' GuOIMOTEYHO-
nH(OPMAIIOHHBIX PeCypcoB 00111e00pa30BaTeNBHOIO yUPEKACHUS Ha pasiIHaHbIX
HOCHTENAX: OyMaXHOM (KHWKHBIA (GoHI, (QOHI NEepPUOJUICCKUX W3JIaHUN );
MarauTHOM (OH ayMO U BUEO KacCeT). _ '
6) QopMupoBaHHE HaBHIKOB HE3aBUCUMOIO OUOIMOTEUHOI0  MOJIB30BATEIIS:
06ydeHue MOKUCKY, 0TOOPY W KPUTHIECKOU OLEHKH HHGOPMALIHH.

3. OcHoBHbIe QPYHKIHH
1. [Ina peanuzauuu 0CHOGHLIX 3004y oubuomexa:
ay dbopMupyet boHA 6ubIMoTEUHO-NH(POPMALIMOHHBIX pecypcoB
00111600pa30BaTENBHOIO YUPEIKACHHS:

. KOMIUIEKTYeT yHHBEpCAIbHBIA ~(OHI y4eOHBIMH, XYyHOKECTBEHHBIMH,
HAYYHBIMH, CIPABOYHBIMH, TEJArOrHYeCKUMU W HAyqHO-HOMYIAPHBIMH
JOKyMEHTaMH Ha TPaAMUIIMOHHBIX HOCHTENAX UH(QOPMALIUY;

- akKyMyJupyeT (OHJI TOKyMEHTOB, CO3JaBaCMBIX B 00111600pa3oBaTe1bHOM
yupexaenuy (myOnmkanuii W paboT Mearoros 0011100 pa30BaTENEHOTO
yUpeXIeHNs, TyUIIHX HayIHBIX PaboT U pedepaTon 00yUaroIxcs 1 Ip.);

- OCYIIECTBJISIET pa3MelleHHe, OPraHu3aluio 1 COXPaHHOCTh OKYMEHTOB,

0) co3aaeT MHPOPMALMOHHYIO TPOAYKIIHIO:

- opraHusyer U BeJeT CIpaBOYHO-OMOIHOrpad MYECKIH anmnapar,

B)  OCylIeCTBIseT  JU(pepeHIUpPOBaHHOE 616IMOTEYHO-UH(POPMALHOHHOE
o0ciyXuBaHUE 00yJarOIIMXCSI. '

4. Opranusanus JaesiTeJJbHOCTH OuOJIHOTEKH

1. Hanuuue yKOMIUIEKTOBaHHOM OMOIHOTEKH B 00pa30BaTENbHOM YUPERKICHHH
06s13aTebHO,(B TOM YHCIIE B MaJOKOMIUIEKTHOM YUPEKIECHUN U yIPERKICHNM,
DACIIONOKEHHOM B CeIbCKOM  MecTHOCTH)  HacTuiHas [IEHTpann3aIys
OUOIHOTEUHO-01OIHOrpadMuecKuX IPOLECCOB B MEXKIIKOIbHBIX OHMOIHOTEUHBIX
00BbeIMHEHHIAX TIPOBOAUTCS 110 IIPUKa3y OPraHOB yIPaBJICHUA 00pa30RaHMEM.

2. CrpykTypa OWOIMOTEKH, MNOMHMMO TPaJHIMOHHBIX OTACNOB (a0OHCMEHT,

YUTANBHBIH 3a]1), BKJIIOUAET OTAeN yIeOHUKOB.

3 BubnuoreyHo-uHGOPMAIMOHHOE O0CITy)KHBaHUE OCYIIECTBISICTCA Ha OCHOBE

OUOIMOTeYHO-UHPOPMAIIMOHHBIX PECYpCOB B COOTBETCTBUM  C y4eOHbIM H



BOCIIMTATENBHEIM IUIAHAMH O00Le00pa3oBaTeNbHOr0 yIPEKICHHA, IporpaMMaMH,
IPOEKTaMH H IIAHOM PabOTHI OMOTUOTEKH.

4 BubnuoTeka BIpaBe IMPENOCTaBIATH IMIATHBIC 6UOIHOTEeYHO-MHPOPMALMOHHEIE
yCIyTH, [epedeHb KOTOPBIX —OmpenenseTcs ycTaBoM 00111e00pa3oBaTcIbHOIO
yUpeKACHHUS.

5. CrioHCOpCKasi TTIOMOIIIb, MOTy4eHHAs GHOTMOTEKON B BHJIE LIEJIEBBIX CPEICTB Ha
KoMIUIeKTOBaHue (HOH/A U 3aKyIKy 000pyIOBaHMs, HE BJIeU&T 3a COOON CHIDKEHUA
HOpMAaTHBOB M (WJIH) aGCOMIOTHBIX pa3MepoB (UHAHCHUPOBAHHA M3 OropKera
00111e00pa30BaTENFHOTO  YUPEKACHHS. JleHe)XHBIe  CpeicTBa 32  CHAHHYIO
GUOTMOTEKON  MakynaTypy  pacXomyroTcs — Ha yiydllleHne — MaTepuaIbHO-
TeXHWYecKod 0a3bl OMONMOTEKH, IOAMUCKY npodeccuOHaTbHBIX U3J1aHuM,
KOMILTeKTOBaH!e GOH/A JOKyMEHTOB. : :

6. B mensx obecriedeHuss MOIEpHU3ALNN 6HOIMOTEKN B YCIOBHAX HH(GOPMALA3aiH
obpasoBaHMsi M B Npenenax  CpeicTs, BRIENIAEMBIX  YUPEXKICHAAMM,
061e00pa3oBaTeNbHOE YUPEKIACHUEC obecrieunBaeT OUOINOTEKY:

- rapaHTMPOBaHHBIM (UHAHCHPOBAHHUEM KOMIUIEKTOBAHUSI OMOJIHMOTEUHO-

uHGOPMAIMOHHBIX PECYPCOB (B CMETE yHPSKICHIA BBIBOJIUTCS OTICNBHO);

- HeOOXOMMMBIMH CIy>XeOHBIMH U MPOM3BOJCTBECHHBIMU NOMEILEHNUAMHA B

COOTBETCTBHHU CO CTPYKTYPOH OHOIHOTEKH;

. GUOIMOTEYHON TEXHUKOM M KAHIEeTAPCKUMU NPUHAIISKHOCTIMH.

7. O6meobpa3oBaTeNbHOe YUPEKACHUC cO3/aéT YCIOBHS JJisl COXPAHHOCTH
anmapaTypsl, 000pyI0BaHUs ¥ UMYIIECTBA OUOIUOTEKH. ,

3. OTBETCTBEHHOCTb 33 CUCTEMATHYHOCTh M Ka4eCTBO KOMIIEKTOBAHMA OCHOBHOI'O
dbonza 6UGIMOTEKY, KOMILIEKTOBaHHE y4eOHOTO GoHma B COOTBETCTBUM C
denepaibHBIMA  TIEPEHHAMU y4eOHUKOB - | y4eOHO-METOANIECKUX W3IaHUM,
co3/aHKMe HEOOXOAMMBIX YCNOBHA [ JCATEILHOCTH OUOIMOTEKA  HECET
PYKOBOZWTENH 001e00pa3oBaTebHOTO yupexkIeHHs] B COOTBETCTBMHM C yCTaBOM
YUPEKICHHS.

9. PexxuM paboThl OMONMOTEKH OMPEACNIACTCS OuOMMOTEKapeM B COOTBETCTBHH C
MpaBMJIaMH BHYTPEHHETO PAacIopsaiKa 00111e00pa30BaTEIBHOTO YIPEKACHHUSL. [Tpu
orIpesieNieHuH PeXnMa paboThI 6UOIMOTEKU NPELYCMAaTPUBACTCA BHIACIICHUE:

- IByX 4acoB  pabodero  BpEMEHH e)XKeJHEBHO  HAa  BBITIOJHEHHUC

BHYTPHOUOIHOTEYHOM PabOTHI;
- ogHOrO pasa B Mecsll — CaHUTApHOro IHdA, B KOTOpBIN 00CIyKHBaHHE
[OJTb30BAaTENS] He IPOU3BOIAUTCS,

- He MeHee OJHOTO pa3a B MecCsIl — MeTOAUICCKOro AHA. v
10. B mensx obecredyeHus pallHOHAIBHOrO HCTONb30BAHMA nH()OPMaMOHHBIX
pecypcoB B paboTe ¢ AeThbMU M FOHOIIECTBOM oubaroTeka 0011e00pa3oBaTeIbHOI0
yupeKIeHHs B3aMMOZEHCTBYET ¢ GubmuoTekaMyu MUHHUCTEPCTBA  KyNbTYPBI
Poccuiickoit @enepaiinu.

5. YupasJ/ieHse mTaToM
Yrpasienne OHOIMOTEKOH OCYHIECTBIACTCS B COOTBETCTBUHM C 3aKOHOJATEIIECTBOM
Poccuiickoii ®emepanun, CyOBEKTOB Poccuiickort ®enpepauun U yCTABOM
00611e00pa30BaTENBHOTO YIPEKICHUS.
O6uiee PYKOBOJCTBO JIESATEIBHOCTBIO OUOIMOTEKH OCYIIECTBIICT PYKOBOAUTEID
06111e00pa30BaTENLHOTO YIPEKICHHUS.



L

PykoBOACTBO OHMOIMOTEKON — OCYIIECTBIISCT OuONUOTEKaph, KOTOPHIA  HECeT
OTBETCTBEHHOCTh B Ipelenax CBOEW KOMIIETEHUMH TMepel 00IIECTBOM U
PYKOBOJMTENEM — 00IIe00pa3oBaTeNFHOTO  yUPeXKACHHS, o0ydJaloImuMHucs, HUx
poauTensMh (MHBIMM  3aKOHHBIMH npeactaBurensMu() 32 OpraHM3alMIO U
pe3ynbTaThl [eSTeNFHOCTH OHMOIMOTEKH B COOTBETCTBHM C (GyHKIIMOHATHHBIMA
06S3aHHOCTSIMH,  NPELYCMOTPEHHBIMU  KBaM(QUKAIMOHHBIMHU TpeOOBaHUSIMH,
TPYZOBBIM JOTOBOPOM H yCTaBoM 00LIe00pa30BaTENLHOTO YIPEHKACHH.
BubnuoTekaph Ha3HAYae€TCS PyKOBOAUTEIEM 06111606pa30BaTENBHOIO YUPEIKICHNUS,
MOJKET SIBJISTBCS UYJIEHOM II€arOrMYecKoro KOJUIEKTHBa M BXOIUTh B COCTaB
I1eJarOru9ecKoro coBeTa 0011e00pa3oBaTeIbHOIO YIPEKACHUS.

MeToaudyeckoe COMPOBOXIAEHHUE  JCSATEIBHOCTH GUOIMOTeKH  obecnevrnBaeT
crenuaaucT (MEeTOAUCT) Mo y4eOHBIM (OHaM U HIKOJIBHBIM OoubauoTeKaM opraHa
yIpaBieHus 00pa3oBaHMs, yUpEXeHHUsT CHCTEMBI MEePENOArOTOBKU U MOBBINICHUA
KBaTU(GUKALMH, PETHOHATFHOTO HHPOPMALIOHHOTO [EHTPA. :
bubnuoTtexapb pa3pabaTbIBacT 17§ IpeaCTaBIgeT PYKOBOJIUTEIIIO
06111606pa30BaTENBHOTO YUPEKACHHS HA YTBEPKIECHUE CICAYFOMHE IOKYMCHTRI.

a) NooXeHre 0 6MOIMOTEKe, NPABHIIA MOIb30BAHMUS OUOIMOTEKOM;

6) CTPYKTYpy GMONMOTEKH, KOTopas pa3pabaThiBaeTCs Ha OCHOBE 00BEMOB PadOT,
ompeieIeHHbIX TTONOKEHHEM O OHOIHOTeKe 00111€00pa30BaATENBHOIO YUPSXKIASHUS C
HCIIONb30BanneM «MeXOoTpaciaeBbIX HOPM BPEMEHH Ha NPOLECCHL BBIIIOIHACMBIC B
OoubIIMOTEKAXY; . ’

B) TIOJIOKEHHUE O IUIATHBIX yCITyrax OHONHOTEKH;

r) IJIaHOBO-OTYETHYIO JIOKYMEHTAIUIO;

1) TEXHOJIOTUYECKYIO TOKYMEHTALHIO.

Ha pabory B OuONIMOTEKY NpPHHUAMAIOTCSA JIMLA, HMEIOIINE HEOOXOTUMYIO
po(eCcCUOHATIBHYTO IIOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUIO
KBAIM(DUKAMOHHON ~ XapaKTEPUCTHKU MO JIOJDKHOCTH W MOy YUeHHOU
CIIeNMANBHOCTH, TOATBEPKICHHYI0 NOKyMeHTaMH 00 00pa3oBaHuh K (wn)
KBaH(UKALHH.

PaGOTHUKM OMOTHOTEK MOIYT. OCYIIECTBISATH IMEAarornvecKyto NesTeIbHOCTD.
CoBMelleHre Ou6IMoTeYHO-UHDOPMALIMOHHON 1 Ne1arori4eckon JesTeIkHOCTH
OCYIIECTBISETCS PAOOTHUKOM GHOTHOTEKHU TOJBKO Ha J0O6POBOJIBHOM OCHOBE.
TpyoBble OTHOLIEHHsS pPabOTHHKOB OHONTHOTEKH U 0011e00pa30BaTEIHLHOTO
YUpEeXIEHUs! PErYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIIOBUS KOTOPOTO HE TOJKHBI
IIPOTUBOPEUYUTE 3aKOHOAATENBbCTBY Poccuiickoii denepauuu o TpyAe.

6. IlpaBa u 06s13aHHOCTH OHOINOTEKH
Pabomnuku 6ubauomexku umerom npaeo:
CaMOCTOSTEIFHO BbIOMpaTh -(OpPMBI, CpelCTBAa K METO/BI OUOIMOTEYHO-

MHGMOPMAIHOHHOTO 00CIy KHBaHHS 00Pa30BaTEIbHOrO U BOCIIUTATEILHOTO MPOECCOB
B COOTBETCTBHH C LMY U 3aauyaMi, YKa3aHHBIMU B yCTaBe 0C11e00pa3oBaTesibHOr0
yUpesKIeHHs U TIONOXKeHNH 0 GubiroTeke 0011e00pa30BaTENEHOTO yUPEKACHH,

- IPOBOIWTH B YCTAHOBJICHHOM TOPsi/Ke (aKyTbTaTUBHbIE 3AHATHA, YPOKU 1 KPYHKKH
61O THOTeUHO-6MOIHOrpahuUecKuX 3HAHUH 1 HHGOPMALMOHHON KyJIbTYPbL;

- OIpefeNaTh HCTOUHAKH KOMILTEKTOBAHHS HH(OPMAIIMOHHBIX PECYpCOB;

- W3BIMATH ¥ PEaTn30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKLUEH
110 y4eTy 6MOINOTeYHOro HOHAA;



-~ OmpemeisTh B COOTBETCTBMM C TPABAUIAMHU  IOJIB30BAHMA OMOINOTEKOU
001meo0pa3oBaTeIbHOIO yUpekKAEeHUs, yTBEPKAECHHBIMU PYKOBOJHTETIEM
006111e06pa30BaTeTPHOrO  YUPEXKICHHS, W IO COTJIACOBAHWIO ¢  POIUTENBCKIM
KOMMTETOM WJIM TOMEYUTEIBCKAM COBETOM BHUIBI M pasMeEpPbl KOMIICHCALINH yirepoa,
HaHECEHHOTO T0JIb30BaTENISIMI OMOIHOTEKH;

- BHOCHTH TPEIOKEHHs PYKOBOJUTEMO O00IIe00pa30BaTENbHOTO YIPEMACHMSL O
COBEPIIEHCTBOBAHUIO OIUIATHI TPY/a, B TOM HHCIIC Haa0aBOK, JOIJIAT U NPEMHUPTBAHNA
3a JIOMOJNHHUTENbHYI paboTy He BXOISIIYI0 B KPYr OCHOBHBIX 00s13aHHOCTEA; 10
KOMIICHCALIMOHHBIM MEpOIPHSITHSIM, CBS3aHHBIM C BPEIHLIMU YCIOBHAMHU TPyJa
(6mOmroTeuHAs MBLIb); | :

- IMeTh eKeroIHbIM OTITyCK 28 KaHéHnapHLIX THEW;

- GBITH NPEACTABIEHHBIMM K PasiMYHbIM (OpMaM MOOWIPEHUs, HArpajaM 1 3Hakam
OTIAMYHs, TNPELYCMOTPEHHBIM JUIs DabOTHHKOB O00pasoBaHusi M KyJbTyphl —
y4acTBOBATh B COOTBETCTBUH C 3aKOHOJATEIBCTBOM Poccuiickoit @enepanuu B pabore
OUOTMOTEUHBIX aCCOIMALlUI HIIH COIO30B.

2. PabommuuKku oubauomex 00A3aHbL:

a) o0becCreunTh MONb30BATeNsIM BO3MOXXHOCTD paboTare ¢ HHPOPMALHOHHBIMU
pecypcamy OUOIMOTEKY;

6) nHGOPMHUPOBATH ONE30BATENEH, O BHAAX, IPEIOCTABIAEMBIX OUOINOTEKOM yCIIyT;
B) 06ECIeUNTh HAayYHYIO OPTaHU3aLKIO QOHIIOB;

- co3maeT yCNOBHMSA JUI  peanM3aliyd  CaMOCTOSTENBHOCTH B o0y'eHuy,
[I03HABATENBHOM, TBOPYECKOW JESTENBHOCTH C ONOpOH Ha KOMMYHMKAIMIO;
CIIOCOGCTBYET Pa3BUTHIO HABEIKOB CAMOOOYHCHHS;

- opraHusyeT OOydYeHHE HAaBBIKAM HE3aBUCHMOTO OUOIUOTEUHOIO TIOJB30BATENS U
noTpebuTess HHMOPMALUH, COACHCTBYET MHTErpaliii KOMITIEKCa 3HAHUM, YMCHUH U
HABBIKOB PabOTHI C KHUTOH ¥ HHpOpMaLeH;

- OKa3biBaeT WMH(POPMAIMOHHYIO MOAAEPKKY B DEHICHWM 3a1ad, BO3HMKAIOIMX B
mporecce ux yueGHOM, camoo6pa3oBaTeIbHON 1 JOCYTrOBOH JIesITebHOCTH;

- OpraHm3yeT MaccoBble MEpONpPHATHS, OPHEHTHPOBAHHBIC HA PasBUTHC o0Iedt u
YUTATEeNbCKOM  KyNbTYpBl JIAYHOCTH, COJACHCTBYET  PasBUTHIO  KPUTHUYECKOIO
MBIIIIEHUS,

- CONelCTBYeT dlleHaM IeJarorMyeckoro KOJUICKTHBA M aIMUHUCTPALMK YIpEeHACHHIA
B OpraHM3aIi 00Pa30BaTENBHOTO MPOLECCa U 0CyTra 00yJaroImuxces;

- PYKOBOJUT BOCIIHTATEIbHON PabOTOl C KHUIOW B IPYIIax NPOJIEHHOTO IHA,

r) OCYILECTBIISAET nrddhepeHIUPOBaHHOS OHOIMOTEYHO-HH(DOPMALIKOHHOE
06CITyKUBaHUE [elarOTHIECKUX PaOOTHIKOB;

- BBIABJISIET MH(POPMAIMOHHBIE TOTPEOHOCTH | YIOBIETBOPAET 3aNpOCHI, CBAZAHHBIC C
0GyucHIeM, BOCIIUTAHHEM U 37I0POBbEM JIeTeH;

- BpIsSBIsieT MH(GOPMAMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3allpOChl B obnactu
[e[arOTHYeCcKUX HHHOBAIH U HOBBIX TEXHONOTHIHA;

- copeiicTByeT TpodeccHoHaNbHON KOMIETEHIMH, MOBBIIICHHIO KkBaynduxanuy,
IIPOBE/ICHUIO aTTECTALUMY; . ‘

- co3zaeT GaHK MeJarorndeckoil MHpopMaly KaK OCHOBbI enuHOM MHGDOPMALIMOHHON
cyk6bl  001100Pa30BATENBHOTO  YUPEKACHHUS,  OCYMICCTBIACT HaKOIL.ICHUE,
crcTeMaTH3allAo UHPOPMALIAH 110 IIpeIMeTaM, pa3enaM 1 TeMam4

- OCYWIECTBIsET TeKyllee WH(POPMUPOBAHHUE (nHM wHGOpPMAIMH, O0030pbI HOBBIX
IIOCTYTUJICHUH u myOauKaLui), UH(POPMUPOBAHHUE PYKOBOJICTBA



00m1e06Pa30BaTENBHOIO YUPEKICHHS 10 BOIIPOCAM YNPABIEHHS 00pa3oBaTeIbHBIMH
IpoleccaMu; '
- MOIIep)KUBAeT IEATENBHOCTH IIeJarornyeckuX pabOTHHUKOB B OONACTH CO3NAHMS
HHGOOPMAIIMOHHBIX TPOLYKTOB (ZOKYMEHTOB, 623 JaHHBIX H T.IL.).
I) OCYILECTBIISIET nubdepeHIUpPOBaHHOE OMOIMOTEYHO- I/IH(bopMaLumHHoe
o6CITy)KuBaHHE PoaUTeNel (MHBIX 3aKOHHBIX NIPeCTaBUTeNeN) 00y atonXCsL:
- YJIOBIIETBOPSIET 3alPOCHI MONIb30BaTeNled U HHPOPMHUPYET O HOBBIX NOCTYIUICHHUSX B
OuONIMOTEKY;
- KOHCYJBTUPYET II0 BonpocaM OpraHM3allid CEeMEUHOro YTEHHs, 3HAKOMUT C
uH(pOpMaIrei 10 BOCIIUTaHHUIO IETEMH;
- KOHCYJIBTHPYET 110 BONPOCcaM y4eOHbIX U3AaHUM 1T 06yYarOIIIXCHL.
e) hopMupyeT GOHIBI B COOTBETCTBUM C yTBEPXKIEHHBIMU (e/lepalbHBIMK MEPEUHAMH
y4eOHBIX M3JaHud, O0O0pa30BaTeNbHBIMU MPOrpaMMaMU 06H1eo6pa303a’ranHoro
VUpEXKIEHUs, HHTepPecaMu, MOTPEOHOCTAMU | 3ampocaMH  BCEX  Kareropui
[I0JIb30BaTEIIEH;
)K)  COBEpIIEHCTBYeT HH(OpManrOHHO-OuOMMorpaduyeckoe 1 OubIHOTEUHOE
obcyXuBaHHE MOJIb30BATE]IS,
3) ofecreunBaeT COXPAaHHOCTb MHCIIONB30BaHMS HOCHTENS HMHQOpMALUH, X
CUCTEMATHU3aLIHIO, Pa3MEILEHNE U XPaHEHUE,
1) obecreunBaeT peKUM pabOThl B COOTBETCTBUH C MOTPEOHOCTIMU MONB30BATENS 1
paboToii 0011e00pa30BaTENbHOTO YUPEXKICHHUS;
K) OTYMTBHIBAETCS. B  YCTAHOBJIEHHOM  MOpsAKe  Tepel  PYKOBOAHUTEIEM
00111€00pa30BaTENILHOTO YUPEKIECHUS,
JT) TIOBBIIIAET KBATU(PUKALHUIO.

7. lIpaBa u 06513aHHOCTH M0JIL30BaTeIsi OHOIHOTEKH
1. ITonv3zoeamenu oOubdIUOMEKU UMEIOM RPABO:
a) ToNmydaTh TMOJNHYH HH(OpMAaIMIO O cocTaBe OHMOIHOTEYHOTO (OHJa,
MH(GOPMALMOHHBIX pecypcax U MPefoCTaBIseMbIX OUOIHOTEKON yClIyrax;
6) MOJB30BAThCS CIIPABOYHO-OHOIHOrpahHIECKUM annapaToM OHOIHOTEKH;
B) [OIyd4aTh KOHCYJBTALMOHHYIO IOMOIIb B TIOMCKE . M BbIOOpE HCTOYHMKOB
uH(bOpMaLuy;
r) MomydaTh BO BpEMEHHOE IONb30BaHME Ha aOOHEMEHTe M B YMTAIbHOM 3aJle
TledaTHbIE U31aHus U APYTrHe UCTOYHUKY HHPOPMALIUY,
1) IPOJIJIeBaTh CPOK IOJIE30BaHKs JOKYMEHTaMU;
€) oJy4aTh TeMaTHueckue, pakrorpaduueckue, yrodnsiomye u Gubanorpaguieckue
CIIpaBKY Ha OCHOBE (oH/a OMOINOTEKH;
’X) y4aCTBOBAaTh B MEPOIPUSTUSIX, TPOBOAUMBIX OHOIMOTEKOH;
3) obpamarscs sl paspelleHus KOH(MDJIMKTHOW CHUTyallMd K DPYKOBOAWTEIIO
06111e00pa30BaTENBHOIO YUPEIKAECHHUS. '
2. ITonb3zoeamenu 6ubauomexoii 06a3ansl: .
a) coOMI0IaTh MpaBuiia MONb30BaHKs OMOIMOTEKON;
6) GepeXKHO OTHOCHTBCS K MPOU3BEJEHMSM Medard (He BBIPHIBATH, HE 3arubathb
CTpaHWIl, He JeNlaTh B KHHMrax MOIYepPKHBAHUH, MOMETOK), WHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTEINSAX, 000PYA0BaHHUIO, HHBEHTAPIO;
B) MOAJEPKHMBATh MOPSNOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOJIMOTEKH, PACTIONOXKEHHE KapTOYEK B KaTajorax u KapToTeKax;



) MONB30BaThCsl LEHHBIMH M CIPAaBOYHBIMU [IOKYMEHTaMU TOJBKO B MOMEIIECHUH
OHOIHOTEKH;

1) ybeauThcs MM MOJyYEHHWHM JOKYMEHTOB B OTCYTCTBUH N€(QEKTOB, & TIpH
obHapyxeHud  TnpouH(OpMHpOBaTH 06  3TOM ~ pabOTHMKa  OUOIHOTEKH.
OTBETCTBEHHOCTL 3a OOHapy)KeHHBbIe Ae(eKTbl B CIAaBAEMBLIX JOKyMEHTax HeceT
TIOCJIeTHUH TOJIb30BATEIIb; :

€) pacHHUChIBATHCS B YUTATENBCKOM (GopMyJsipe 3a KK IBIH MOJIyYeHHbIA JOKYMEHT
(vckmouenue: obydarorumecst 1-4 kmaccoB);

’K) BO3BpalllaTh JOKyMEHTHI B OMOINOTEKY B yCTAaHOBJIEHHBIN CPOK;

3) 3aMeHSATh JOKYMEHThl OHOIMOTEKM B Clly4ae WX yIpaTel WM TIOPYH HM
PaBHOLIEHHBIMH, JHMOO KOMIIEHCHpOBaTh yuiepd B pa3Mepe, YCTaHOBJIEHHOM
IIpaBHJIaMH TI0JIh30BaHKe OUOINOTEKOMH;

1) IOJHOCTBIO PacCUMUTAThCs ¢ OMOIUMOTEKOM MO MCTEUEHHHM CpOKa o6yquu51 WA
paboThl B 00111€00pa30BaTENBHOM YUPEIKACHHH.

3. Ilopsaook nonv306anus 0udIUOMeEKOU:

a) 3amich oOOydarommxcs 0011e00pa3oBaTENLHOrO yqpemneHHﬂ B OubmUOTEKY
IPOM3BOAUTCS IO CIHCOYHOMY COCTaBy Kjacca B MHIMBHIyaJlbHOM TO9sIKE,
[IeJarOTMYeCKUX M HHBIX PaOOTHUKOB 0O0I1e00pa30BATENBHOIO  YUPEXKIEHHS,
ponuTeseit (MHBIX 3aKOHHBIX IpeICTaBUTENEH) 00yarOIUXCst — 10 MACTIOPTY;

0) mepeperucTpalys Mojab30BaTeeil OMOINOTEKU IPOU3BOJUTCS €KETOTHO;

B) JOKYMEHTOM, TOITBEPXKIAIOMIAM MpPaBO IOJb30BaHHA OUOIHOTEKOM, SBISETCS
YUTATENBCKUHN (HOPMYJISp;

I) unTaTenbCkuil hopMyssip GUKcUpyeT AaTy BbIAAYH IIOJIB30BATENIO TOKYMEHTOB U3
don1a GHUOIHOTEKH U UX BO3BpALlEHHE B ONOINOTEKY.

4. ITopaook nonb308anus aDOHEMeEHMOM:

a) MoNb30BaTe b UMEET MPABO MOJYyYHTh HA JOM U3 MHOTOTOMHEIX M3JaHUH He Ooee
IBYX TOKYMEHTOB OJHOBPEMEHHO;

0) MaKCHMaJbHblE CPOKH TOJIb30BaHUSA JOKYMEHTAMM:

-yueOHUKH, yueOHble TocoOus - y4eOHbIH rof

- Hay4HO-TIONYJISIPHAsI, TO3HABATENIbHAS, XyA0KECTBEHHAs IMTepaTypa — 1 MecsiL;

- MIEPUOIUYECKUE U3IaHNs, W3JaHUsl TIOBBILIEHHOT'O CIIpoca — 15 nuen;

B) IOJB30BATEIM MOTYT TPOJUINTh CPOK IOJNB30BaHMS IOKYMEHTaMM, €ClIM Ha HHUX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIB30BATEIIEMH.

5) Ilopaook no1b308aHUA HUMATbHBIM 3A/10M:

a) IOKYMEHTHI, TpeJHa3HaueHHble A1 pabOTel B YMTAlbHOM 3aje, Ha [IOM He
BBIJIAOTCS;

0) PHUMKIONEINH, CIIPABOYHUKHU, PEIKHE, LEHHble U MMEIOLMECS B €IHHCTBEHHOM
SK3EMILISAPE TOKYMEHTBI BBIIAIOTCS TOJIBKO AJIs1 pa0OTHI B UATAIBHOM 3aJle.



